The NCID and On-Line Reporting —
Contact : Cheryl_ Baggett-Pounds@ncauditor.net or (918) 807-7659
Original Article appeared in "Best Management Practices” and was written by Jean Facleau

YOou MUST HAVE AN NCID TO TAKE ADVANTAGE OF
ON-LINE REPORTING AND THE NEW GRANTS INFORMATION
CENTER

Don’t delay. Apply for your NCID today.

What is an NCID?

Offered by the State Office of Information Technology Services, the North Carolina Identity .
Service (NCID) is a standard identity management and access service to State, local, business
and citizen users. NCID enables its customers to achieve an elevated degree of security and
access control to real-time resources such as customer based applications and information
retrieval. Simply put, the NCID is a service that provides a login user ID and password that
atlows you to access certain applications, such as the Grants Information Center program.

It will allow you to manage your State grant reporting requirements in one central location.

Who needs an NCID?

All grantees who receive state funds and who are required to file financial report information
under GS 143C-6-23 (formerly GS 143-6.2). The NCID established you as an authorized user of
the Center . The NCID also provides grantees access to manage account information, allowing
the grantee the ability to assign individuals authority to access and enter grants information on
their behalf. In other words, it assigns the appropriate fevel of access to online resources.

When can you establish your NCID?

Grantees and grantors can apply today by going to hitps://ncid.nc.gov and establishing your
NCID. The Grants Information Center program will be made available only to those grantees and
grantors with NCID's who wish to access data contained the program.

NOTE: For those few grantees who may not have the necassary computer equipment to use the Grants
Information Center, you may still file your annual reports in hard copy with your funding agency.



REPORTING FORMS

THE PREFERRED METHOD OF REPORTING IS COMPLETED ON-
LINE BY ACCESSING THE “"GRANTS INFORMATION CENTER"”

PRIOR TO ON-LINE REPORTING BE SURE TO OBTAIN AN NCID
NUMBER BY CONTACTING:

https://ncid.nc.gov or Cherly Baggett-Pounds at
telephone number (919) 807-7659

In the event on-line reporting is not an option for your organization, Level 1,
Level 2, or Level 3 reporting forms are attached.

Remember, if your total cumulative amount of state funds elevates to a different
level of reporting be sure to notify your Contract Administrator.

NOTE: For those few grantees who may not have the necessary computer
equipment to use the Grants Information Center for reporting, you may file your
annual reports in hard copy by sending them to your Contract Administrator.




Instructions: Grantee should complete this certification for all state funds received. Entity should enter appropriate data in
the yellow highlighted areas. The completed and signed form should be sent to the funding agency: Sandi
Cummings, NCDA&CS - Budget & Finance, 1001 MAIL Service Center, Raleigh NC 27699-1001
if total state grants are less than $500,000. If total state grants are greater than $500,000, copies of this
certification should also be sent to the Office of the State Auditor, 20601 Mail Service Center, Raleigh, NC
27699-0601, Atin: Grants Reporting.

To: State Agency Head and Chief Fiscal Officer
Office of the State Auditor

Certification:

We certify that the accompanying reports represent all financial mn,_sﬁsmsm_m,ma 8 the 38_2 use, and
expenditure of funds 'ds granted by the State of North Carolina to fir i | forthe
fiscal year ended = =~ (mmddyyyy) and that the expenditures _.muo;ma were aﬂ Em purposes
appropriated by the General Assembly or collected by the State of North Carolina and in compliance

with the applicable laws, regulations, and terms and conditions of the grant documents.

The accompanying reports are presented on the cash basis of accounting and are supported by our
financial records.

We understand that if it is found the expenditures reported were not used for the purpose(s)
appropriated, that the grantor agency shall report such findings to the Attorney General, the Office of
State Budget and Management, the Office of the State Auditor, and the Office of the State Controller.
Any apparent violations of a criminal law or malfeasance, misfeasance, or nonfeasance in connection
with the use of State funds shall be reported by the Office of State Budget and Management to the
Attorney General and State Bureau of Investigation.

Sworn Statement:

] of Hg_ in Em wﬁmﬁm o* _ tate]; m:a Em” the foregoing om::. nm:o: is n_.cm
accurate and complete to the best of our knowledge and was made and subscribed by us. We also
acknowledge and understand that any misuse of State funds will be reported to the appropriate
authorities for further action.

Treasurer

Sworn to and subscribed before me on the day of the date of said certification.

My Commission Expires:

(Notary Signature and Seal)

If there are any questions, please contact: NC Department of Agriculture & Consumer Services
Budget & Finance - Sandi Cummings @ (919) 733-7125
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S

4 3 A certification, a financial accounting of the State funds received, used, or expended, and a
amwo:n,_o: of the activities and accomplishments undertaken by the grant recipient must be completed by
grantees that receive at least $25,000 but not more than $500,000. The completed forms should be
submitted to the funding agency.

&mﬂ?@w@; A certification, an audit including schedule of awards, and a description of the activities and accomplishments
undertaken by the grant recipient must be completed by grantees that receive at least $500,000 or more.
The completed forms and audit should be submitted to both the granting agency and the Office of the
State Auditor, 20601 Mail Service Center, Raleigh, NC 27639-0601, Atin. Grants Reporting.

This information should be completed and submitted by each grantee receiving $25,000 or
more.

1. Organization:

Name:

Tax Identification #:
Organization Fiscal Year
End: {mmddyyyy)
Mailing Address (street,
city, state, zip code):
Phone Number (area
code + number):

Fax Number (area code +
number):

Contact Person:

Contact Person Title:
E-Mail Address:

2. Preparer: [PLEASE INDICATE WHO PREPARED THIS INFORMATION BY CHECKING] | | Employee | _ CPA/Accountant

Name of Preparer:
Phone Number:

_ 3. Please provide a list of the Organization’s Board Members. {aop aooimionat PAGes, ¥ NEEDED]
Name of Board Member Board Member Title

4. Does the grant ms.m_d aoo:_sm:zmv _u_mnm m:< qmmz_oﬁ_o:m on Em Q.m.:
funds? fcHeck one]
5. If yes, list grants:

Contract # Brief Description of Restrictions
6. Does the organization have a Conflict of Interest policy? yes no
7. Is the organization a for profit entity? yes no
NGO Form 0003
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8. Did the organization subgrant
organization’?

9. If yes, answer the following:

a. name of subgrantee B Program name

¢. Amount subgranted

Recipient must complete and submit a separate Program Activities and

Accomplishments Report, detailing the program name, the original goals of each
program, and a brief narrative of program accomplishments for each funded
program. This information is required of all recipients of state funding in an
amount greater than or equal to $25,000. The forms are located at

www.ncauditor.net.

If there are any questions, please contact: NC Department of Agriculture

Budget & Finance - Sandi Cummings @ (919) 733-7125

Page 2 of 2
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Program Activities and Accomplishments Report

Instructions:

T (s e

;vMMW@;@@% ‘;M%Msim A certification, a financial accounting of the State funds received, used, or expended, and a description
of the activities and accomplishments undertaken by the grant recipient must be completed by grantees that receive at
least $25,000 but not more than $500,000 for each program. The completed forms should be submitted to the funding

agency.

>$500,000 A certification, an audit including schedule of awards, and a description of the activities and accomplishments undertaken
for each program by the grant recipient must be completed by grantees that receive $500,000 or more. The completed
forms and audit should be submitied to both the granting agency and the Office of the State Auditor, 20601 Mail Service
Center, Raleigh, NC 27699-0601, Atin. Grants Reporting.

Grantee Name:
Grantee Tax ID #
Program Name:
Project/Activity Title:
Grantee’s Fiscal Year End:
(mmddyyyy)

Date of This Report:
Preparer of This Report:

1. What were the original goals and expectations for the activity supported by this grant?

2. If applicable, how have those goals and expectations been revised or refined during the course of
the project? .
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Program Activities and Accomplishments Report

3. What has the activity accomplished with these grant funds? Please include specific information including facts
and statistics to suppor conclusions and judgments about the activity's impact.

4. If the activity is a continuing one, briefly summarize future plans and funding prospects.

If there are any questions, please contact: NC Department of Agriculture & Consumer Services
Budget & Finance - Sandi Cummings @ (919) 733-7125
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Schedule of Receipts and Expenditures

10of 2

15 ON CASH BASIS. If »3$500,000, then do not complete this form. See

Note below.

Instructions: Complete this form showing accounting for each program. The completed form should be subritted to only the: furding agency if total grants are >$1 but <$500,000 REPORTING

Organization Name:

Organization Tax ID #:

Organization Fiscal Year Ended:
a. Receipts:

Programs 6 and over on page 2.

Funding State Agency

|ProgramsiTitie

Contract #

Program
Total

Total Receipts:
b. Expenditures:

o |

ajbjwinNg=

0]

Category

Total All
Programs

Program 2

Program 3

Program 4

Program 5

Personnel

$

Contracted mmz_nmm
nmw._,owm_wmm‘_.wmmwm:. H

Office Supplies & Zm.mmm_w

Service Related mcuu__mm

{b)Tot

Travel

Communications & Postage

Utilities

Printing & Binding

Repair & Maintenance

Meeting/Conference Expense

Employee Training ( no travel)

Classified >a<m&m_:m

On, ice mm::_.m:n mc,_a__..mm m:.u V.

Fumiture Rental

Equipment Rental {Phones, Computers, ete.)

Vehicle Rental

Dues & Subscriptions

Insurance & Bonding

Books/Library Reference Materials

Mortgage Principal, Interest m:n mm:x Fees

ms_am:cm m, _En_.o<m3m:_m

Leasehold Improvements

Fumiture/Non-Computer Equip., $500+ per item

Computer Equipment/Printers, $500+ per item

Fumiture/Equip., under mmoo vmq _63

_ucﬁn:mmm o* mm..snmm

Contracts with Service Providers

mﬁ_vm_._aw_.wo:o_ma:_Um\mo:cwmm\o_.m:6

O_.:m.. mem:mmm :-_,o..c

USDA COMMODITIES

u.on& Ex; :Q:E.mm as.: athru g)

"Unexpended Grant Balance Available for Expenditure:

Beginning of the Year

End of the Year
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Schedule of Receipts and Expenditures 20f2
NOTE: If total receipts, expenditures, or beginning or ending unexpended grant balance available for expenditures is $500,000 or mors, an audit is required by G.5. 143-6.2

a. Receipts:
Funding State Agency [Programs(Title Contract #

Total Receipts:
b. Expenditures:

Category Total All | Program 6] Program7 | Program 8 | Program 9 | Program 10
Programs .
Personnel ol$ $ $ $ $
Oozn_.moﬁma Services o]

038 mcvv__mm & _sw.m:m_m..
Service Related m:nv__mm

Communications & Postage
Utilities

Printing & Binding

Repair & Maintenance
Meeting/Conference Expense
Employee Training { no travel)
Classified Advertising

_s-mmzm mom_d me::m mxumsmm

anm mm:Z_.m:a mc__a_:mm mﬁnv

Fumiture Rental

Equipment Rental (Phones, Computers, etc.)
Vehicle Rental

Dues & Subscriptions

Insurance & Bonding

Books/Library Reference Materials

Zo:mmmm _u::o_tm_ Interest m:a mmzx _ummm

Buildings & _Buqo,_.mq:m:ﬁ
Leasehold Improvements
Fumniture/Non-Computer Equip., $500+ per item
Computer Equipment/Printers, $500+ per item

1:3..5@.mn:6 under $500 per item

ty & Equipment Qutlay:
_ucazmmm of Services
Contracts with Service Providers

m~mum:aﬁmnzo_masmuﬂwo:cmmm\ma:ﬁ

Other Expenses Em:
USDA COMMODITIES

.__.on&_ mxw«:aatam _‘MSS a Q:.: E

Unexpended Grant Balance Available for mxgaaat.,m

Beginning of the Year
End of the Year

Office of the State Auditor {$500,000 & Greater) If there are any questions, contact:
20601 Mail Service Center Sandi Cummings @ (919) 733-7125
Raleigh, NC 27699-0601

Attn: Grants Reporting Effective 7/1/2005
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